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Login to RaceIt.com 
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Enter email and password 

Enter email address: ex: john.doe@raceit.com 
Enter password 
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Create an Event 
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Step 1: Details 
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If you have a New 
Organization select: Add 
New and fill in all 
appropriate details 

What Do I Fill in? 
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**All information must be filled out in order to move forward 
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You can add ‘Tags’ to your 
event to make it easy for 
participants to search for 
specific categories they are 
interested in.  

Select ‘Yes’ to allow participants 
to search for your event on 
www.RaceIt.com 
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Step 2: Registrations 

1. Fill in dates available for when the registration will open and close 
2. If any, enter email address to be notified of new registrations 
3. Add Event Categories (shown in next slide) 
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Add Event Category 

Select Individual or Group/Team 
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Step 3: Pricing 
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**If you are Accepting Online Registrations with a Mailed in 
Check be sure to check off the box. 

Accepting Checks 
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Transaction (Service Fee) 

**You can choose how much of the transaction fee to 
apply to the customer or organizer. You can choose to split 
the fee, incur the fee or push the fee on your customer. 
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Adding Price Adjustments: 
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1. Select the date range for the new price 
2. Which category will the price adjustment apply 
3. What type of adjustment and what is the amount 
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Step 4: Form Designer 
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The form designer houses all of your participant questions.  
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Adding a New Question 
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1. Select ‘New Question’ 
2. Choose your Question Type 
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3. Example: Single Selection/Dropdown.  
1. Enter your ‘Question Text’ 
2. Enter your ‘Answer Choices’ 
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