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Bryan Jenkins' Events EditProfile Participant Organizer

Organizer = Organization: demo Racelt

> Summary 4 demoRacet Edit
Events (3) Q@Raceit T
Invoices & Payments Richmond, VA 23323
Desian Templates (14) us
Participants Phone 555-555-55565 Frimary CU_ﬂtﬂCT
Contacts Fay Bryan Jenkins
) Demo Administrator
User Access Email me(@demo.com bryan jenkins@raceit com
Website http:iwww. demo.com 804-201-1234

Invoices & Payments

Number Type Date Amount Date Range

Mo Invoices or Payments were found.

demo Racelt's Events (7 Current Events)

Show CurrentEvents = SortBy Date (Latest) - Create Event

Step 1: Click on your organization and click on the
‘Design Template’ page on the left hand side

Organizer = Organization: demo Racelt

» Summary . .
QRECETt demo Racelt Edit

Events (3) cnrammnmie ] demo O,
Invoices & Payments Richmond, VA 23323
mmmm—) Desion Templates (14) Us
Pardicipants Phone h55-555-5555
Contacts Fax
LUser Access Email me@demao.com
Website hitp:/fwww.demo.com
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Create New Template

Ashland Harvest Run bryan
Used by 2 events sed by 2 events

Step 2: Click ‘Create New Template’

Put name here
Global Properties | | Header | | Footer l -

— Global Template properies

Layout:
Standard v Step 3: Always Name your
Background Color Template (otherwise it will

| |

not save)

Background Color For Registration Form:
| v|

Harizantal Alignment Of Registration Form:
Left -

Font Calar:

Font Type:

Arial -
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Global Pmrﬁes Header | | Footer ight Side | | Left Side

Template Header

0
| Paragraph ~ Font v Size v Color Click here to

B I U me A A f - upload logo

0 .

Step 4: Adding a logo
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' 0 raceit.com | https://www.raceit.com/MyEvents/Organizer/ftb.imagegallery.aspx?rif= ~/images/imagebin/54 & cif=~/imac '[.ﬂ

Image Gallery
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—Preview

— Di ions

©oignaisee| X |
© custom Size { X

Lock image ratio
() percentage |*|

—Properties

Align NotSet v Border
Vspace  HSpace
&

Browse to upload image

& VASCULAR HEALTH
Status ]
Upload File g\]

| Create Folder )

Step 5: Browse to upload image




Step 6: Click on image Step 7: Customize images & Click insert

—Preview

[eamChallenqe

CROHN'S & COLITIS

[eamChallenge

CROH S ST

ccfalogo. JPG _

Dimensions

@ Original Size | 184 |1f| 35 |

) Custom Size | |I| |
Lock image ratio

()] Percentage ‘:I

Properties

Align MotSet ~ Border 0

VSpace HSpace

Alt ccfalogo. JPG

Title
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I.Global.l?m. i I Header | | Foo ight Side Side

Template Header
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Step 8: Manipulate image (center, left, right) etc.
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Global Properties Header Footer ight Side Left Side

Layout:

— Global Template properies

Standard

-

Background Color:
3 Set background color for form

Background Color For Registration Form:

Left -

Font Color:

Horizontal Alignment Of Req

[ usually set to white

4

Font Type:

Arial

Font Size:

[ usually set to size 10

Step 9: Set Global settings



Step 10: Click on Events

Bryan Jenkins' Eve

Qrganizer = Qrganization: demao

Summary

Events (3) ’

Invoices & Payments
» Design Templates (14)

Padicipants
Contacts
lJser Access

Step 11: Click on the event to set the template

)

Wed Nov 30, 2011 0
5201 Hickory Park Drive, VA

0 0 $0.00 Copy
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Event Settings
Event Details
Fegistration

Event Pricing

Form Designer
+ Advanced Seftings

Event Reqgistrations

Paricipants

Add Participants
Email Paricipants
Other Farms
Hesults
Charities

Set-up Charities
Donations
Fundraisers
E-commerce
Products
Transactions

Step 12: Click on
Event Details
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Start date and time: [11/30/2011 1200 AM | (&)

Event time zone: {GMT-06:00) Central Time {US & Canada) -
Startlocation: Location Raceltheadquarters
—Address

Address line 1 5201 Hickory Park Drive

Address line 2

City Glen Allen

State Wirginia -

Province:

Postal code 23059

Country United States -
Web Design Template: Racelt -

Event Logo Add MNew LOGO Select template

What type of event is this?
This will help us categorize it for Adventure hd
search purposes.

Step 13: Select your named design template under
the ‘Web Design Template’ header and select ‘Save’
at the bottom



