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Invoices and Payments 



Invoices and Payments will be displayed on the Summary Page of the 
Organization. To view a detailed invoice either click on the invoice number 
or select Invoices & Payments. 
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Within an invoice you can view the specific event, category descriptions, amount, 
offline payments, customer fee’s, organization fee’s, discount fee’s, transfer fee’s, 
products, donations, quantities and grand totals. 
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All invoices/payments can be displayed in full screen mode or can be exported 
to excel or PDF. You can choose to view the entire report or you can slice and 
dice the report to view financial information pertinent to you.  
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PDF Export 

Excel Export 



Payment Schedule 
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You can view the Payment Schedule to determine when you 
will be receiving your ACH (direct deposit) or Check 


